ABTOHOMHASA KOMMEPYECKAS OPTTAHU3ALIUA
HPOPECCHUOHAJIBHOI'O OBPA3OBAHMUSA

«KOJUIEJIK ®U3NYECKOH KYJbTYPHI U CIIOPTA, COBPEMEHHBIX
TEXHOJIOI Ul1»

MeToauyeckue yKa3aHusi 10 OCBOCHUIO MeKIMCIUIIJIMHAPHOIO Kypca

«OpFaHI/BaHI/I}I pr,[[OBOfI ACATCIIPHOCTHU U BCACHUC MCHHHHHCKOﬁ AOKYMCHTAIUN»

npogeccuoHaILHOIr0o MOy s
«BpIIIOIHEHNE TOATOTOBUTENIBHBIX M OPTaHU3aLIMOHHO-TEXHOJIOTUYECKUX MPOLETyD

IIPY U3TOTOBJICHUU 3YOHBIX MPOTE30B U arapaToB»

31.02.05 Cromarosiorusi oprorneauueckas

I'po3nslii — 2026r.



1. Mertoauveckne yKazaHusl 1 O0y4aloIIUXCAd MO NJAHNPOBAHMIO U
OpPraHU3alM¥ BpPEeMEHH, He0OXOAMMOro /sl OCBOCHUSI MEKIAMCUHHMIIMHAPHOIO
Kypca

N3yuenue pexomMeHAyeTcs HadaTh C O3HAKOMIIGHHS ¢ pabouell mporpammoit
MOy, €€ CTPYKTYpOW U COAEpKaHUEM pa3leroB/Moayiei, GOHIOM OLIEHOYHBIX
CPEICTB, O3HAaKOMHUTBCS C  y4yeOHO-METOOUYECKMM U  MH(OPMaLMOHHBIM
o0ecrieueHneM AUCIUIIINHBIL.

MexaucuuiumHapaselii  Kype «OprasHusanuss TPYIOBOW JEATEIBHOCTH U
BEJICHHE MEIULUHCKOMN JOKYMEHTAIUI» COCTOUT U3 2 CBSA3aHHBIX MEXKIY COOOI0 TEM,
o0ecreynBaoIMX MOCIeI0BaTeIbHOE U3yUeHUE MaTepuaa.

OO6yuenue no kypcy «Opranusanus TpyI10BOH JeATEIbHOCTH U BEJICHHE
MEIULUHCKON JTOKYMEHTAIMM» OCYIIECTBISETCS B cleayromel popme:

1. AynurtopHsble 3aHATHUS (JIEKIIUU U TPAKTUYECKUE 3aHATHUSA).

VYueOHbIil MaTepuan CTPYKTYpPUPOBAaH M HM3YyUYEHUE Kypca MPOU3BOAUTCS B
TEMAaTUYECKOW  NOCIEAOBATENBHOCTH.  Kaxaomy  JEKUHMOHHOMY  3aHATHIO
IpEAIIeCTBYET MpakTUueckoe 3aHsATHe. OO0ydaronmecs caMOCTOATEIIBHO MPOBOIST
MpEIBapUTEIBbHYI0 TMOATOTOBKY K 3aHSATHIO, NMPUHUMAIOT AKTUBHOE Y4YacTHE B
00CYX/I€HUH TEOPETHUECKUX U MPAKTUYECKUX BOMIPOCOB.

Ornrcanue mociae0BaTeIbHOCTH ISUCTBUN 00yJarOIIerocs:
1. OGyuaromuiics TOJKEH TPOCMOTPETh M 00AyMAaTh TEKCT JICKIIHH.
2. [Ipu moAroTOBKE K JIEKIIMH MOBTOPUTH TEKCT MPEBITYIIEH JCKIUH.
3. [Ipu moAroTOBKE K MPAKTUYCCKOMY 3aHSATHUIO TIOBTOPUTH OCHOBHBIC MOHSATHUS TI0
TE€ME, U3YUYHUTh HOBBIC TEPMUHBI 10 TPOMJICHHON TEME.

1. Meroauyeckue yka3zaHusi mo padore oOyyalmuxcsi BO Bpemd

NMpOBeJAeHUS JIeKIU

.HeKI_[I/II/I CHOCO6CTBYIOT CHUCTCMAaTHU3alni 3HAHUU I10 AUCHUITIMHC,



KOHIICHTPAllMd BHUMaHHs OOy4aloumxcs Ha HauOoyiee CIOXKHBIX M BaXKHBIX
Bonpocax. OHM HM3MaraloTcs Kak B TPAAMIIMOHHOM CTHIJIE, TaK U C MPUMEHEHHEM
HOBBIX TEXHOJIOTUH.

B Xozxe JIEKIMOHHBIX 3aHATHM PEKOMEHIYETCS KOHCIEKTHPOBAaTh Y4YeOHbBIN
MaTtepuai.

3anuch JEKUUU MOKHO OCYIIECTBIISITH B BHUJIE TE€3UCOB — KOPOTKHUX, MPOCTHIX
OpeUIOKEHUM, (UKCUPYIOIIMX TOJBKO OCHOBHOE COJAEpKaHME MaTepuala.
3HauUTENbHO OOJIEryaroT MOHUMAHME JIEKIUU CXEeMbl, rpaduku, MakeTsl. [lo mepe
BO3MO>KHOCTH CTYJIEHTHI JOJKHBI IEPEHOCUTh UX B TETPAb PAJIOM C TEM TEKCTOM, K
KOTOPOMY 3TH CXEMBI ¥ TpPaQUKH OTHOCSITCS.

[Ipu 3aTpyIHEHUSIX B BOCIIPUATHH MaTepuaa cieayeT 0OpaTUThCs K OCHOBHBIM
JUTEpaTypHBIM UCTOUYHUKAM. Eciau pa3o0paTbes B MaTepuale OIsTh HE yAaJIoCh, TO
HE00X0AMMO 00paTUTHCA K MPENOAABATENI0 HA MPAKTUYECKUX 3aHATHUSX.

[lenecooOpa3no  pa3paboTarh  COOCTBEHHYIO  CHUCTEMY  COKpAIEHUH,
ab0peBuatyp u cuMBOJIOB. OTHAKO TP ajbHEHeH paboTe ¢ KOHCTIEKTOM CUMBOJIBI
JTy4llle 3aMEHUTHh OOBIYHBIMHU CIIOBAaMH JJsi OBICTPOTO 3PUTEIBHOTO BOCIIPHUSTHS
TEKCTa.

Paborass Ham KOHCIIEKTOM JIEKIIMH, HEOOXOIUMO HCIOJIB30BaTh JHUTEPATYpY,
KOTOPYIO PEKOMEHI0Bal IpenoaaBarenb. IMEHHO Takas cepbe3Hasi, KpOIOTIUBas
paboTa ¢ JIEKIMOHHBIM MAaTE€pUaJOM IIO3BOJMUT OBJIAJIETh TEOPETUUYECKUM
MaTepUajIOM.

2. Meroaguyeckue yka3aHusa oOO0y4allUMCcS 1O TOATOTOBKe K

NPAKTHYECKUM 3aHATHAM

[TpakTrdeckue 3aHATHS TpeIHA3HAYCHBI I U3YUYEHHS YUYECOHBIX TUCIUIUIMH U
UTpalOT BaXHYIO poOJib B BHIPAOOTKE Yy OOYyYarOIIMXCS YMEHHS MPUMEHMUTH
NOJTyYeHHbBIC 3HAHUS JIJIS pEIICHUs IPaKTHUeCKuX 3aaa4. Hapsiay ¢ hopmMupoBannem
YMEHM M HaBBIKOB B TMpOIECCe MPAKTUUYECKUX 3aHATHH 0000IIaoTCS |
CUCTEMATHU3UPYIOTCSI TEOPETUYECKHE 3HAHUS, BbIpabaThIBAE€TCA CIIOCOOHOCTH
UCTIOJIb30BaTh TEOPETUYECKUE 3HAHUS HA MPAKTHUKE.

[IpenonaBarens Ha NPAKTUYECKUX 3aHATUSAX KOHTPOJIMPYET 3HAHMUS



oOydaromuxcs MO TEOPETHUECKOMY MaTepualy, H3JI0KCHHOMY Ha JIEKUUAX U
pe3yNbTaThl COCTOSITEILHOTO PEIIeHNUS 3a7a4, KaK B Yachl Ay JUTOPHBIX 3aHIATHNA, TaK
U Ha CaMOIOATOTOBKE. Pe3ynbTaTbl KOHTPOJS (PUKCHUPYIOTCS MPENoAaBaTeiieM B
KypHaJe.

[lepen oduepeHBIM TPAKTUYECKUM 3aHITHEM LIETIECO00PA3HO U3YUUTh JICKIIHIO,
COOTBETCTBYIOIIYIO TEME MPAKTUIECKOTO 3aHATHS, TOJTOTOBUTH OTBETHI Ha BOITPOCHI
10 TEOPHH, Pa300paTh CUTYaTUBHBIC 3aJaUH.

CTONKHYBIIUCH B XO/I€ MOATOTOBKH C HEAOCTATOYHO MOHSITHHIMH MOMEHTaMHU
TE€Mbl, HEOOXOJUMO HAWTH OTBETHl CAMOCTOSATEIbHO WIH 3a(QUKCUPOBATH CBOU
BONIPOCHI JIJisi TIOCTAHOBKUA U YSICHEHUS HUX HA MPAKTUYECKOM 3aHATHH. B Havaie
3aHATUS CIEAYeT 3aJaTh MPENOJABATENI0 BOMPOCH MO MaTepHally, BBI3BABIIEMY
3aTPYJHEHUS B €T0 MOHUMAaHUH U OCBOCHUHU.

3. MeToguyeckne  yka3aHusi  O0y4YalIIMMCHl 10  OPraHM3alMU
CaMOCTOAATE/IbHON PadOThI

CamocrosiTenbHast paboTa sSBISETCS KaK ayJAMTOPHOM, TaK U BHEAYIUTOPHOUN U
npeaHa3HAayeHa JUIS  CaMOCTOSITEIPHOTO  O3HAKOMJICHHS  OOYYaroImuXcs ¢
ONpeACNCHHBIMU pa3fefiaMd  Kypca [0 PEeKOMEHIOBAHHBIM MaTepuaiaMm H
MOJIFOTOBKU K BBIIIOJHEHUIO MHAUBUIyaJIbHBIX 3aJaHUI.

CamocTosiTenpHast paboTa MPOBOAUTCS C LIETBIO:

CUCTEMATHU3AINH, YTIyOJIeHUs, PACIIMPEHUS U 3aKPEIUICHUS TEOPETHUECKUX
3HaHUM U NTPAKTUYECKUX YMEHHUU CTYJICHTOB;
— (opMupOBaHUs YMEHUH UCIIOIB30BATh JIUTEPATYPY;
— (GOpMHUpOBaHHE  CAMOCTOSITEIPHOCTH  MBIIUICHHUS,  CIHOCOOHOCTEH K
CaMOpa3BUTHIO, COBEPIICHCTBOBAHUIO U CAMOOPTaHU3AIINN;
— GdopmupoBaHUs 00ITUX U TPO(HECCHOHATHFHBIX KOMIICTCHITHIA;
— Pa3BUTHIO UCCIIEIOBATEIBCKUX YMEHUH.

B yue6HOM mporiecce BbIIESIOTCS 1Ba BUA CAMOCTOATEIBHON paOOTHI:
1) AymutopHasi — BBINIOJHSCTCS HA YYEOHBIX 3aHSTHUSAX, TOJ HEMOCPEICTBCHHBIM
PYKOBOJICTBOM TIpEMNojaBareisl W MO ero 3aJaHuio, CTYJAEHTaM MOTYT OBITh
IPEI0KEHBI CIETYIOIINE BUIbI 3a/IaHUM:

— BBIITOJIHCHUC CaMOCTOATCIIbHBIX 3aﬂaHHﬁ;



— pelleHne CUTYaTUBHBIX 3a/1a4;
— paboTa co cpaBOYHOM U y4eOHOM JIUTEPATyPOH.

2) BHeayauTopHasi — BBINOJIHACTCS 10 3aJIaHUIO IPENOaBarelisi, HO 0e3 ero
HETMOCPEJICTBEHHOTO YYaCTHS, BKITFOYACT CICTYIOIINE BUABI JEATETHHOCTH:

— TIOJATOTOBKY K ayJAUTOPHBIM 3aHATHAM (TEOPETHUYECKHM, TMPAKTUICCKUM
3aHATUSIM);

— W3yYCHHE YYCOHOro Marepuajga, BBIHECEHHOTO HAa CaMOCTOSTEIbHYO
npopaboTKy: paboTa Haa  ONpENeTICHHBIMM  TEMaMH, pa3jeliaMu,
BBIHECEHHBIMHM Ha CaMOCTOSTEIbHOE U3YYEHHE B COOTBETCTBUHU C pabOYUMU
porpaMmMamMu yu4eOHOW TUCIIUTIIINHBI,

— BBITMIOJTHEHUE IOMAITHUX 33JIaHUN pa3HOOOPA3HOTO XapaKTepa;
— TIOJITOTOBKY K KOHTPOJLHOU paboTe, 3a4eTy, IK3aMEHY.
Kputepuss  omeHkm  pe3yJbTaTOB  CaMOCTOSITEIHHOW  pabOTHI
00yJaronuxcs:
— YPOBEHB OCBOCHHS TEOPETUUCCKOTO U MPAKTHUYESCKOTO MaTepHaa;
— CHOCOOHOCTh MPUMEHSITH MaTepuall B TBOPUYECKOM padboTe;
— 000CHOBAaHHOCTBH CAMOCTOSITEIPHOTO IMTOMCKA U aHAJIM3a ICCE 10 3a/1aBaeMOi

TCMAaTHKC.



